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1. Introduction 
Our school is a place where everyone is a learner and everyone has a right to learn.  All 
members of the school community have a right to relax, play, and move around in safety 
without hindrance or fear.  We believe everyone can achieve realistic goals if they are 
supported and challenged appropriately.  We want everyone to enjoy coming to and being in 
school.  Therefore, we undertake to treat children as individuals, but we also expect them to 
conform to codes of behaviour that protect the well-being of all and support the school 
community. 
 
Bullying is not tolerated and is dealt with in accordance with this policy.  All  children, but 
particularly vulnerable children, must be given time to voice their concerns and follow up 
must be recorded. 
 
This policy sets out the expectations of behaviour at Scott-Broadwood CofE Infant School. 
The governing body, staff and pupils seek to create an environment which promotes a 
learning and teaching that has time for spiritual reflections enabling deep thinking leading to 
raised standards. 
 

2.  Aims 
● To promote a positive ethos and climate in school 
● To create a consistent environment that encourages and reinforces good behaviour 
● To define acceptable standards and the principles of good behaviour 
● To promote self esteem by recognising success and developing positive relationships 
● To ensure that the school’s expectations and strategies are known and understood 

by the whole school community 
● To encourage parents, staff, governors and children to support the implementation of 

this policy 
 

3.  Roles 
 
Role of Staff 
Adults in charge ensure that children know the class rules and always try to support children 
to meet them by: 

● Modelling and promoting good behaviour through example 
● Providing a positive learning / play environment 
● Matching teaching and learning activities to children’s needs and ability 
● Ensuring that children can achieve what is being asked of them (we never knowingly 

set unrealistic expectations) 
● Ensuring that they have appropriate resources for learning and play, and support 

them when they need it 
● Helping to make learning and play fun 
● Encouraging children to collaborate, co-operate and support each other 



● Dealing with causes and and consequences of wrong behaviour choices  
● Encourage relationships based on kindness, respect and understanding of the needs 

of others 
 
All responsible adults deal with incidents in and around the school.  If in doubt they refer to 
the Base Leaders or Headteacher. 
 

     Role of Pupils 
All pupils are expected to and taught to respect themselves, others, property and the 
environment.  We encourage children to think carefully about their actions and during their 
time at Scott-Broadwood they develop a clear understanding of right and wrong which is 
underpinned by our Christian values and related to our golden rules. 
 

We use kind words and have kind hands and 
feet 

 
We try our best 

 
We listen and join in  

 
We respect each other and God’s world 

 
We are honest and trustworthy 

 
 
Role of the Headteacher 
It is the responsibility of the Headteacher to: 

● Implement the school behaviour policy consistently throughout the school 
● Report to governors, when requested, on the effectiveness of the policy 
● Ensure the health, safety and welfare of all children in the school 
● Support staff in implementing the policy by setting standards of behaviour 
● Keep records of all reported serious incidents of misbehaviour 
● Have responsibility for giving fixed term exclusions to individual children for serious 

acts of misbehaviour  
● For very serious acts of anti-social behaviour permanently exclude a child (after 

consultation with governors) 
 
Role of parents 
We believe that pupils’ behaviour is managed best when the school works in partnership 
with parents / carers. Therefore, we keep parents / carers informed of inappropriate 
behaviour if it is frequent and/or harmful, and involve them in dealing with issues. 
 
We expect parents / carers to: 

● Read and support the school code of behaviour 
● Support the use of reasonable sanctions 
● Contact the school to share any concerns about the way their child has been treated  



 
Role of Governors 
It is the responsibility of governors to: 

● Set down general guidelines on standards of discipline and behaviour 
● Support the headteacher in carrying them out 
● Review their effectiveness 
● Offer advice on particular disciplinary issues of which the headteacher must take 

account 
● Follow the normal grievance procedure in cases of complaint 

 
Rules and Procedures 
Praise and reward for good behaviour are key to creating an atmosphere where the children 
have the opportunity to succeed.  Rules and procedures are designed to make it clear to the 
children how they can achieve acceptable standards of behaviour and are negotiated by the 
adults and children. 
 
Behaviour that causes, or may result in harm to persons, (physical, mental or emotional), or 
to property, is considered to be serious and, regardless of whether harm was intended or 
not, action is always taken to address the causes and consequences of the specific wrong 
doing with the intention of preventing recurrences. 
 
Outcomes should cause the offender to reflect on his/her action and make amends to any 
injured parties.  Staff will at all times explore de-escalation and or avoidance strategies for 
the future with the persons involved.  Further support will be put in place if a child bullies or 
is regularly disruptive or hurtful.  Similarly, if a child’s behaviour is persistently challenging, a 
Risk Assessment or Behaviour Plan will be put in place. 
 
On occasions children may need ‘time out’; when this is the case the child is sent to a place 
of safety.  In such cases the period is given a time limit.  Reasonable force may be used if 
the safety of the child or others is deemed to be at risk. 
 
Each circumstance is different and distinction needs to be made between minor and serious 
incidents, the latter includes bullying either physical or verbal.  Serious incidents of poor 
behaviour are always fully investigated with all parties interviewed (with a second witness if 
necessary).  Notes are recorded in writing, signed and dated by the person investigating. 
This information is passed to the Headteacher. 
 
Behaviour Management System 
All classes have the sun and super star visual aid for behaviour management.  A child 
displaying the expected behaviour will be on the sun.  A child may move to the superstar for 
making very good behaviour choices.  They may also move to the clouds if their choices 
lead to poor behaviour.  In KS1 being on the 1st cloud leads to 5 minutes of playtime missed 
with the 2nd cloud leading to 10 minutes missed.  Children may move their own names 
under instruction from an adult; this helps them understand the need to make improved 
choices or to recognise their own successes. 
 



Rewards 
Praise and reward for good behaviour is the key to creating a positive atmosphere where the 
children have the opportunity to succeed.  
Teachers set up reward systems where the class can earn a special reward for good 
behaviour, either as a class or individual basis. 
 
A range of rewards and options are available including: 

● Verbal reward with praise by adults 
● Reward stickers from adults 
● Star of the week 
● Smiley faces drawn on work 
● Class rewards worked for eg marbles in a jar 
● Certificates presented in weekly celebrations and the WOW board 

 
Sanctions 
Children are learning about the world around them and how to act in it.  Therefore children 
will make mistakes in terms of their behaviour on occasion.  We do impose sanctions if there 
is unacceptable behaviour in school. 
 
Verbal reminders / warning are given as appropriate and if the behaviour does not change 
the child is asked to move their name to the 1st cloud and then 2nd cloud. 
 
Other sanctions may also be used as appropriate 
 

● Expression of disapproval 
● Referral to Headteacher 
● Time out in class 
● Time out outside class with adult supervision 
● Letter of apology 
● Missing all or part of playtime 
● Ultimately and as a last resort, exclusion following LEA guidelines. 

 
If sanctions are used they are usually individual rather than group and are characterised by: 

● A clear explanation of why being applied 
● A clear explanation of what changes in behaviour are required to avoid future 

sanctions 
● A punishment of the behaviour, not the child 

 
If there are repeated incidents of poor behaviour, then the class teacher will contact the 
parent / carer to discuss the child’s behaviour and any appropriate strategies that can be 
used to encourage good behaviour.  Where there are class teachers with a job share, each 
teacher will keep the other well informed of any developments with regards to a child’s 
behaviour and communication with parents. 
 
Repeated incidents of poor behaviour will be reported to the Headteacher, who may talk with 
with child and parents / carers.  Any meetings with parents will be held in private. 



 
Most instances of poor behaviour are relatively minor and can be dealt with through minor 
sanctions that are in proportion to the offence.  Time to discuss issues with children is 
important and takes place through PSHCE lessons and during Collective Worship, where 
opportunities are taken to reinforce expectations of behaviour throughout the school. 
 
If necessary, and after consultation with parents, help may be sought from Educational 
Psychology / Behaviour Support Services or an alternative outside agency (eg Linden 
Bridge). 
 
Persistent breaches of the school code of behaviour with no signs of improvement or a 
serious physical or verbal attack will lead to one or more of the following extreme courses of 
action: 

● Internal exclusion - where the pupil works, under supervision away from his/her class. 
In such cases breaks will be given but the pupil will not be permitted to play with 
other pupils 

● Exclusion during lunch breaks - (in cases where inappropriate behaviour takes place 
outside at break times).  In such cases parents / carers will be asked to supervise 
their child at school, or possibly collect and return the pupil to school. 

● Fixed Term Exclusion (FTE) - where the pupil is excluded from school for a number 
of days between 1 - 5.  The parent will be informed in writing of the terms of the FTE, 
work will be provided for the pupil and the local authority will be informed in writing on 
the appropriate form.  

● Permanent Exclusion - the Surrey County Council Specialist Teachers for Inclusive 
Practice (STIP) team  will always have been involved prior to this stage and every 
alternative will have been considered.  If a child is permanently excluded, there is not 
parental appeal against this decision. 

 
Trips and Outings 
The school Behaviour Policy is adhered to on trips and visits. Volunteers supporting trips 
should not use restraint or discipline and must always inform a member of school staff if they 
have concerns about behaviour. 
 
School exclusion procedures follow the guidelines as stated in the publication 
document from the Department of Education, ‘Exclusion from maintained schools, 
Academies and pupil referral units in England’ Sept 2017. 
 


